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1. Obuue noyoKeHHS

1.1. lens mamnoro [IlomokeHus — 3amMTa MEPCOHAIBHBIX JAaHHBIX OT
HECAHKIMOHHpOBaHHOro mocTyna. Hacrosmiee Ilomoxkenue —paspaGoTaHo B
coorBercTBud ¢ Koncrurynmeit Poccuiickoit @enepauuu, TpynoBeIM KOIEKCOM
Poccuiickoii ®eneparun, PegepansueiM  3akoHOM 0T 27.07.2006 N 149-®3 "O06
uHpopmaIuu, MHQOPMALMOHHbBIX TEXHOJIOIMSIX M O 3aluTe  MH]pOpmMauun’,
denepanbHeIM 3aK0HOM 0T 27.07.2006 N 152-03 "O mepcoHalbHbIX TaHHbIX",
WHBIMH HOPMATHBHBIMM aKTaMH, NSHCTBYIOIIMMH Ha Tepputopuu Poccuiickoi
@enepanny. ‘

12. C6op, XxpaHeHWe, UCIOIb30BaHHE M PACpOCTpaHeHue HHpOpMALUH O
YacTHON JKM3HM Mm@ Oe3 TMHChbMEHHOIO €ro corjiacus He JIOMyCKaroTCs.
TlepcoHabHBIE TaHHbIE OTHOCATCS K KaTErOPUH KOH(PHACHIHATbHOM UH(GOPMaLHH.

13. Pexum KOH(DHAEHIMAIBHOCTH MEPCOHANBHBIX JIAHHBIX CHHMAcTCi B
clydasx o0e3IMuuBaHus UM 110 HCTEUEHUH 75 JIeT CPOKa XpaHEeHHUs, CCIH HHOe He
OIpe/IeNIeHO 3aKOHOM.

14. JlomKHOCTHBIE JIHMIa, B 00A3aHHOCTH KOTOPBLIX BXOIMT BENCHHE
[epCOHANBHBIX TAaHHBIX COTPYIHHKA, 00yYalouUlerocs | ero poiurenei (3aKOHHbIX
npescTaBuTeNei) 0053aHpl 00ECEUNTh KAKAOMY BO3MOXKHOCTL O3HAKOMIJICHHA €
NMOKyMEHTaMH U MaTepHalaMH, HeMOCPEACTBEHHO 3aTParHBarLMMU ero npasa 1
cBO0OIBL, €C/IM HHOE HE NTPEeLyCMOTPEHO 3aKOHOM.

1.5. TlepcoHanbHble [aHHBIE He MOrYT OBITB MCIONB30BAHLI B LEMIAX
NpUYUHEHAs HWMYLIECTBEHHOIO M MOpAlBHOTO Bpe/a TIpakaaHam, 3aTpydHeHus
peanusanuu pas # cBoO0 rpaxnan Poccuickoi Mdenepanuu. OrpaHuyeHre npas
rpaxjan Poccuiickoit @enepanuu Ha OCHOBE MCTIOJNL30BAHIA nHpopManuu o0 ux
COLMATIBHOM TTPOMCXOXK/IEHAH, O PACOBOIL, HAIMOHAIBHOM, S36IKOBOH, PEJIMTHO3HOM U
napTUHHON NPUHAIIEKHOCTH 3alpelleH0 W KapaeTcs B COOTBETCTBHM  C
3aKOHO/1aTEIECTBOM.

1.6. IOpuanveckue u (Qusnyeckue IHLA, B COOTBETCTBHU CO CBOWUMM
NONHOMOUMSAMH  Biajerone HHpOpMalueil o0 rpaxaaHax, TMojlyqaiouiue u
HCTIONB3YIOIHE €€, HeCYT OTBeTCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATE/ILCTBOM
Pocculickoil denepaluu 3a HapyLICHHE PEKHUMA 3alIUThl, 00pabOTKU U NOpsaKa
HCIIOB30BAHMS 3TOH HHPOPMALIUH.

1.7. HenpaBoMepHOCTbH JA€ATEILHOCTH OPTaHOB FOCYIApCTBEHHOMN BIACTH I
opraHu3anuii Mo c6opy NEPCOHANBHBIX JAHHBIX ~ MOXET —ObITh  yCTAHOBICHA B



cyznebHOM Topsiake Mo TpeGoBaHUIO CyOBeKTOB, NeHCTBYIOIMX HAa OCHOBAHMH CTAaTEH
14 » 15 ®enepabHOrO 3aKOHA U 3aKOHO/ATENLCTBA O IEPCOHAIBHBIX JaHHBIX.

1.8. HacTtosiuee mNOJIOXKEHHE YTBEPKIACTCA IUPEKTOPOM U ABISIETCS
00s3aTeNBHBIM JUI UCHONHEHHS BCEMU COTPYAHHKAaMH, MMEIOIIMMH JOCTYIl K
IepCOHANBHBIM JaHHBIM COTPYIHHUKA.

2. IloHsiTHE H COCTAB NIEPCOHANIBLHBIX JAHHBbIX.

2.1. TlepconansHble pnaHHBle paboTHUKA — HHQpOpMalus, HeoOxoxuMas
paborofarenio B CBA3U C TPYAOBHIMH OTHOLICHMSIMH M Kacalolluecs KOHKPETHOTO
paborHuka. [lepcoHanpHble JaHHBlEe O0ydalolerocss M ero poaurtenedl (3aKOHHBIX
npencraBuTeneii)- uHbopmanus, Heobxomumas ansA  agMuHHCTpannd  [loma
TBOpYECTBA U Ilefjarora JOTIOIHUTEIHHOT0 00pa30BaHuUs. |

2.2. K mepconanpHOM AOKyMeHTallud (coaepikalllell IlepcoHalbHBEIE AaHHEBIE)
OTHOCSATCS JOKYMEHTBI, KOTOpBIE COo/lepKaT MHIAUBHIyallbHble [aHHBIE O KOHKPETHOM
paboTHHKe, oOydarollemMcs M €ro poAMTeNsX (3aKOHHBIX IpEACTaBUTENAX) H
HCIIONB3YIOTCA [NOJDKHOCTHBIMH JIMIAMH IIPH HCIIOJHEHHH CBOHX IOJDKHOCTHBIX
00513aHHOCTEH.

2.3. K mepcoHanpHON AOKYMEHTAaUWH (colepkallell MepcoHalbHBIE NaHHBIE)
OTHOCSTCA:

23.1. JOKYMEHTHI, TIpeIbABIIeMEIE IPH TPYHOYCTPOHCTBE Ha paboTy B
COOTBETCTBHM cO cT. 65 TpynoBoro xozekca P®: macmopr Wiau WHOH JOKYMEHT,
YIOCTOBEPSIIOIMNA JIMYHOCTh, TPYyJAOBas KHHXKKA, CTPaxOBOE CBUAETEIBCTBO
roCyAapCTBEHHOI0 NEHCHOHHOI'O CTPaxXxOBaHMs, JOKYMEHTHI BOMHCKOIO yuyera — i
BOGHHOOOSA3aHHBIX M JIML, IOJJIEKAIMX IPU3BIBY, JOKYMeHT 00 oOpa3oBaHHH,
KBaNU(QUKAIINKA WA HAIWYAK CIELHabHBIX 3HAHUH — IIPU MOCTYIJICHUH Ha paborty,
TPeOYIOLIYIO CIENMANBHLIX 3HAHME WM CIHEHHATBHON IOArOTOBKH, HATpaBIEHHE
CITy>KOBI 3aHATOCTH, HAJTUYHE CYTUMOCTH.

2.3.2. XxapaKTepHUCTUKU

2.3.3. pekoMeHIaTenpHbIe TUChMa

2.3.4. cnpaBku, MOATBEPKAAIOIIME IepHoasl paboTel y paboronareneii u
pasMep 3apabOTHOMU ILIATHI

2.3.5. HarpagHble JOKYMEHTEI
2.3.6. IMCTKH HETPYAOCTIOCOOHOCTH
2.3.7. MeqUIUHCKHE CIPaBKH, HH(POPMaLHd MEJULIMHCKOIO XapaKTepa
2.3.8. OpraHM3allHOHHO-PACIIOPSMTENbHBIE HOKYMEHTHI (IPUKa3bl, pacropsKeHHs),
JIOKaJIbHble HOPMAaTUBHBIE aKThl, IEPEYHH, CIIUCKA U HMHbIE BHYTPEHHHE IOKYMEHTEI
ILIKOJIBI, COZIEpIKalllie NepCOHaIbHbIE JaHHbIe PabOTHUKOB ((paMUITHIO, UMS, OTYECTBO)
2.3.9. IOKyMeHTHI, IONTBEPKIAOIIHe NpenonaraeMele ¥ GakTHIECKU MONydeHHBIe
pabOTHUKOM MEHEXHBIE cpeAcTBa (IPUKa3sl MO JIMYHOMY COCTaBy O IIpUeMe Ha
paborty, o nepeBoze Ha paboTy, O MOOLIPEHUH, pACUeTHO-IIJIATE)KHBIE BEIIOMOCTH )
2.3.10. nuuHOE feno obydarolerocs; :

2.3.11. BOKYMEHTBI, YIOCTOBEPSIOLIHE JUYHOCTh 00y4aroLIerocs;
2.3.12. cBeieHUs O 3aHATOCTH pOoAUTENEH (3aKOHHBIX IpeACcTaBUTeNeH)
2.3.13 Csenmenus, comepkallliecs B CBUIETENECTBE O IIOCTAHOBKE Ha Yyder
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(u3HYecKoro JHlla B HAJIOTOBOM OpraHe Ha TeppuTopuu Poccuiickoi @enepanum;
2.3.14. CepieHusI O CEMEMHOM IOJIOKEHUH pabOTHHKA;
2.3.15. Cenerus o ceMeHOM IOJIOXKEHHH POAuTeNeil obyJaromerocs;
2.3.16. CBenenus o cocTaBe ceMbH pabOTHHKA;
2.3.17. CBeneHus 0 COCTaBE CEMbU yYaIIETOCH;
2.3.18. CeesieHus o 3apaBoTHOM MiaTe COTPyIHUKA,
2.3.19. CeefeHHs O COIMAIBHBIX JILIOTAX;
2.3.20. Jomawnuit agpec, TenedoH;
2.3.21. Mecro paboThl MK yueObl YIEHOB CEMBM M POJCTBEHHHKOB, XapaKTep
B3aMMOOTHOIIIEHUH B CeMbE;
2.3.22. CoxepxaHue TpyIOBOTO IOTOBOPA;
2.3.23. IlonIMHHUKY U KOIHH IIPUKA30B I10 IHYHOMY COCTABY;
2.3.24 Jlu4Hble nena U TpYJOBble KHIKKH COTPYAHHUKOB,;
2.3.25. OcHOBaHuS K MIPHKAa3aM II0 JHYHOMY COCTABY;
2.3.26. Konuu 0T4eTOB, HallpaBJIsieMble B OPraHbl CTATHCTHKY;

2.4. JlaHHBIE TOKYMEHTHI SIBJISIOTCS KOH(QUIEHIMAIBHBIMH, XOTSI, YIUTHIBASL UX
MAacCOBOCTh M €IMHOE€ MEeCTO O00pabOTKH M XpaHEHWUS - COOTBETCTBYIOIIMM TIpud
OrpaHUYeHUs Ha HUX HEe CTABHTCS.

3. O6si3anHOCTH paboToxaTens

3.1. B menax obecrieuenus npaB u cBOOOJX YeloBeKa M IpaKJaHWHA JWIA,
IomylieHHsle K  00paboTke TIepCOHANBHBIX JAHHLIX, 00s3aHbl COOJIIOAATH
clefyroue obuye TpeOoBaHu:

3.1.1. OO0paboTka TIEPCOHANBHBIX JAHHBIX MOXET OCYLIECTBIATHCH
HCKIIOYUTENILHO B LEJIAX obecredeHus COONOACHHS 3aKOHOB M HMHBIX HOPMATHBHBIX
NpPaBOBBIX aKTOB, CONEHCTBUS B TPYAOYCTPONMCTBE, OOYYEHUH U IMPOIBHIKEHUH
paboTHHKOB MO cayx0e, obecredeHys TMYHOM 6e30IIaCHOCTH, KOHTPOIS KOJIMYEeCTBa
U Ka49eCTBa BBIIOJIHAEMOM pabOThl 1 00eCIeUeHHs COXPAaHHOCTH HMYILECTBA,

3.1.2. Ilpm onpenenenun oObeMa U COmepKaHUs, 0OpabaTHIBAEMBIX
NIEPCOHANIBHBIX JAHHBIX JIMIA, AOMYIUEHHBIE K 00paboTKe NMepCOHaNbHBIX JaHHBIX,
JNODKHBEI pyKoBoAcTBOBaThca KoncTuTynuen Poccuiickoit @eneparuu, TpymoBeIM
Konexcom 1 HHBEIME deepanbHEIMU 3aKOHAMU;

3.1.3. Bce mnepcoHanbHble HAaHHBIE ClEeAyeT [IOAY4YaTb Yy HEro Ccamoro
paboTHrKa, poautens. Eciu mepcoHanbHble JaHHbIE BO3MOYKHO I1OAYYMTh TONBKO Y
TPETbeH CTOPOHBI, TO 06 3TOM 3apaHee HEOOXOAMMO YBEAOMUTH ¢ LENBIO TIONYYHUTh
NHCEMEeHHOe cornacue. Paboroparens NOMKeH cooOmUTE paloTHHKY O LEsX,
NpeAnojaraeMplXx HCTOYHMKAX M cnocobax MONydYeHHs NepCOHANLHBIX NAaHHEIX, a
TAlOKe O XapakTepe IMOMIeKAIIUX IIOJYYeHHIO MEePCOHANBHBIX JaHHBIX H
TNIOCTIEACTBUAX OTKa3a pabOTHMKA JaTh MHCEMEHHOE COIIacHe Ha HX IIONIy4eHHUE;

3.1.4. Jluna, momyuieHHble K 00paboTKe IepcoHANBHBIX JAHHBIX, HE UMEIOT
npaBa IOJy4aTh H 0OpabareiBaTh NEepCOHANBHBEIE [J3aHHBIE O [OJUTHYECKHUX,
PEJMIMO3HEIX M MHBIX YOeXKIEHHAX M YacTHOM jku3HU. B cryyasx, HEeIMOCPeCTBEHHO
CBA3AHHBIX C BOIIPOCAMH TPYAOBBIX OTHOINEHHH, B COOTBETCTBUM CO cTaTheil 24
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Konctutyruu Poccumiickoii ®eneparuu  paborojartenk BIOpaBe [OTyHaTk H
o6paGaTEiBaTh JaHHBIE O YAacTHOW KW3HW PabOTHHMKA TOJBKO C €ro MHCBMEHHOTO
coryacus;

3.1.5. Pa6oTomarenb He HMeeT IpaBa TMOIydaTb U 0oOpabaTeBaTh
NepcoHaNbHBIE NaHHBIE pabOTHHKA O €ro WICHCTBE B 001IecTBeHHBIX 00BeIUHEHUIX
HITH €T TPO(COIO3HON NCATENBHOCTH, 33 UCKIIOYEHUEM CIlyJaes, MPe/lyCMOTPEHHEIX
dhenepanbHBIM 3aKOHOM;

3.1.6. Ilpu DpUHATHH pEIIEHHMH, 3aTParuBalOLIMX HHTEPECH paboTHuKa,
paGoTonaTeNns He HMeeT IIpaBa OCHOBBIBATHCA Ha MEPCOHATBHBIX JaHHBIX PadOTHHKA,
[OJTy4eHHBIX MCKITIOYMTENBHO B Pe3yIbTaTe HX aBTOMATU3UPOBAHHON 00pabOTKH MITH
3JIEKTPOHHOTO IOJLYyYEeHUS,

3.1.7. 3ammra IEpPCOHANBHBIX JaHHBIX PaOOTHHMKA OT HEIMPABOMEPHOIo MX
HCIIONB30BAaHUS MM yTPaThl JOJDKHA OBITH obecrieyeHa paboTonaresieM 3a CHYeT ero
CPEJICTB B MOPSI/IKE, YCTAaHOBIEHHOM (enepalbHbIM 3aKOHOM;

3.1.8. Bce moKHBI OBITE O3HAKOMIEHBI IIOJ[ PACIMCKy C [JOKYMEHTaMH,
yCTaHABIMBAIOIMMH [OPSHOK 0OpabOTKM IEepCOHANBbHBIX JaHHBIX pabOTHHKOB, a
Taxke 06 UX NpaBaxX ¥ 00s13aHHOCTAX B 3TOH 00nacTy;

3.1.9. PaGOTHHUKHK He HOJKHBI OTKA3bIBaThCS OT CBOHX MpaB Ha COXPaHEHHE H
3alIUTY TaHHBI;

4. O6s3annocTH palOTHHKA H PoAHTeell (3aKOHHBIX npeacTaBHTeeil)

4.1. TlepenaBaTh JIMIaM, IOIMYIIEHHEIM K 00pabOTKe NEPCOHANBHBIX AAHHEIX,
KOMILTEKC JOCTOBEPHBIX, JOKYMEHTHPOBAaHHBIX II€PCOHANBHBIX JaHHBIX, COCTaB
KOTOPBIX YCTAHOBJIEH 3aKOHOAATEIECTBOM,;

4.2. CBoeBpeMeHHO c0001aTh 00 U3MEHEHUH CBOMX NEPCOHANBHBIX JaHHBIX B
MMCBEMEHHON (OpMe B IBYXHeIEIbHBI CPOK C MOMEHTA BHECCHHS H3MEHCHHH B
COOTBETCTBYIOLIHE JOKYMEHTHl PaOOTHHKA,

5. IIpapa paGoTHHKA H poauTe/ieil (3aKOHHBIX NpeaCTABHTe/ICH)

5.1. TpeGoBaTh HCKIIOYEHHMs MM MCIPABIEHMS HEBEPHBIX WM HEINOJHBIX
IepCOHANIBHBIX AaHHBIX;

5.2. Ha cBoGoaHbIii OecrmaTHBIA JOCTYI K CBOMM II€PCOHIBHBIM JaHHBIM,
BKITIOYAs TPaB0 Ha MOIydeHHe KOIMH moOod 3amucH, comepikalled MepCOHABHEIS
IaHHEIE, ‘ [

5.3. IlepcoHanpHbIe DaHHBIE OLEHOYHOI'O xapaKTepa JIOTIOTHUTD 3asIBIICHHEM,
BBEIPKAIOIIHM er0 COOCTBEHHYIO TOUYKY 3pEHHS;

5.4. Onpepenars CBOMX IIpeCTaBUTENeH i 3alllMThl CBOMX INEePCOHANBHBIX
JIaHHBIX;

5.5. Ha coxpaHeHHe H 3al[uTy CBOeit THYHON U CeMEMHON TalHEL.

6. Coop, 06pabGoTKa H XpaHeHHe NePCOHANLHBIX JaHHBIX
6.1. O6paGoTka TepCOHAIBHBIX JAaHHBIX — IIOJIyYeHHE, XpaHEHHE,

KoMOMHMpOBaHHe, Tepefadya WM Jroboe JApyroe HCHOJNIb30BaHHE IePCOHATBHBIX
JAHHEIX.

6.2. [Topsimox mosry4eHus NEPCOHANBHBIX TAHHBIX.




6.2.1. Bce mepcoHaibHBIE NaHHBIE CeAYeT MOJNy4aTh y CaMOro HOCHTEILA
uH(GOpMarH. Eciu nepcoHanbHble NaHHbIe pabOTHHKA, BO3MOXKHO, IIOMYIHTE TOIBKO
y Tpetbeil CTOPOHBI, TO PaGOTHHK JIOIDKeH OBITH yBELOMJIECH 00 3TOM 3apaHee W OT
HEro JMOJUKHO OBITH IIONYy4YEeHO IIHMCBEMEHHOE COrjacHe. Pabotosiatens OOJKEH
co0BIUTH PAGOTHHKY O LENX, [PEAIoNaraeMsX HCTOYHUKAX U CII0C00aX MOy deHH s
MepcOHANBHEIX J@HHBIX, @ TaK J>X€ O Xapakrepe TOAIeXaluX MONydeHHIO
[IEPCOHANBHBIX NAHHBIX H IIOCJNEICTBHAX OTKasa pabOTHMKA MaTh IHCBMEHHOE
corjacHe Ha UX TOJIyYeHUe.

6.2.2. Paboromarenb He HMeeT IpaBa IONy4aTh M 00pabarbiBaTh
IIlepCOHANBHBIE NaHHble PabOTHHMKAa O €ro IOJMTHYECKHX, PEJMIMO3HBIX M HMHBEIX
yOeXKOeHHsIX M HYacTHOM KM3HM. B ciy4asx, HENOCPEACTBEHHO CBS3aHHBIX C
BOIIPOCAMH TPYIOBBIX OTHOLIEHHIT, B COOTBETCTBUM CO cTaThel 24 KoHcTUTYIMH PO
paboTroaTens BIOpaBe MONTyyaTe ¥ 0OpabarTbiBaTh JaHHBIE O 4YacTHOM JKU3HU
paboTHHKA TOIBKO € €ro MHCbMEHHOT'O COrTIacHs. '

6.2.3. PaGorogatens He uMeeT TNpaBO [OJNy4yaTh H 0OpabaTIBaTh
TepcoHaNbHBIE NaHHBIE pabOTHHUKA O €ro WICHCTBE B OONIECTBEHHBIX 0OBeHHEHMAX
WM ero MpodCOr3HON IeITeIbHOCTH, 3a HCKIIFOYEHHEM Clly4aeB, IpellyCMOTPEHHBIX
denepaabHBIM 3aKOHOM.

6.3. O6paboTka, Mepeaya ¥ XpaHeHHe [ePCOHANBHBIX JAHHBIX PaOOTHHKA.

K o6paGoTke, Iepeaaye W XPAHEHHIO IIEPCOHANBHBIX JaHHBIX PabOTHHKA
HMEIOT JOCTYIl CIeAyIOIIHe COTPYIHUKH: d

- IUPEKTOD;

- 3aMECTHTETH THPEKTOPA;

- CHEIMANIKCT T10 KaIpaM;

- rIaBHEI Oyxrantep, Oyxranrep;

- IpeAcenaTelb NpodCcor03HOro KOMHUTETA,

- IeJaror JOIMOJIHUTEIBHOI0 00pa3oBatHe;

- caM paboTHHK, 00YYAIONIHICS U €0 POIUTENHU (3aKOHHbIE TIpE/ICTABUTENIHN) -
HOCHTENHU JaHHBIX.

6.4. Tlpu Tepenaue MepCOHANBHBIX NAHHBIX MNOJUKHBI OBITH COOMIONEHDBI
cleayioupe TpedoBaHus:

- He cOOOIIATH MepCOHATBHBIE NAHHBIE TPeTheH CTOpOHe 0e3 NHCBMEHHOIO
coryacus HOCHTeNsT MH(OPMAITHH, 32 HCKIOYEHHEM CIIydaeB, KOI/ia 9T0 He0OX0auMo
B LENSX NpeAynpexaeHys yrposbl JKM3HM ¥ 3[0pOBBIO, a Takke B CrIydasx,
YCTaHOBJIEHHBIX (hellepanbHEIM 3aKOHOM;

- He coobLIaTh MepCOHabHEIe JaHHbBIE PaOOTHHKA B KOMMEPYECKHX HEJX be3
€ro MUCHMEHHOTO COTJIACHST,; A

- IpeAyNpemuTh JIAL, MOIy4alOIMX IEPCOHAIBHBIe TaHHBIE, O TOM, 4TO 3TH
J@HHBIE MOTYT GBITH MCIIONB30BAHE! JIHIIb B LENSX, IV KOTOPEIX OHH COOOIICHE!, U
TpeGOBATh OT 3THX JHI| MOATBEPXKACHHS TOIO, YTO 3TO MpaBWiIo cobozeHo. Jluua,
JIONMyJaroliie NEpCOHANbHBIE IaHHBIE, 00A3aHbl COOMIONATh PEKHM CEKPETHOCTH
(koHG®UIEHIHANEHOCTH). J[aHHOE IIOJIOXKeHHe He PpAclpOCTpaHseTcss Ha OOMEH
TIePCOHANBHBIMU TAHHBIMA PaGOTHUKOB B HOpSIKE, YCTAHOBICHHOM (e/epalbHBIMu
3aKOHAMU;

- paspemiatb OOCTyl K II€pCOHAJIBHBIM JaHHBIM pa6OTHHKOB TOJBKO
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CIIeNMaNbHO YNOJHOMOYEHHBIM JHMIAM, NPU 3TOM yKa3zaHHbIE JIMI@A JOUKHBEI UMETh
IPaBo MOJy4aTh TONBKO Te IIePCOHATIbHEIE JaHHbIe pabOTHHKA, KOTOPEIE HEOOXOMMMBI
ISl BBIIOJTHEHMS] KOHKPETHBIX (DYyHKIIHIA;

- HE 3ampalluBaTh MHOOPMAIHI0O O COCTOSHHM 3I0pOBbS pabOTHHKA, 3a
UCKIIOYEHHEM TE€X CBEIEHMH, KOTOpBlE OTHOCATCS K BOIPOCY O BO3IMOXKHOCTH
BBINOJIHEHUS PaOOTHUKOM TPYIOBOH (DYHKIIHH;

- Iepe1aBaTh MEPCOHANIBHEIE JaHHBIe paO0THHKA NPEACTABUTEISIM PabOTHHKOB
B IIOpsiZIKe, ycTaHOBIEHHOM TpynosbiM KonexkcoM, 1 orpaHUYHMBATE 3Ty HH(GOPMALIUIO
TOJNBKO TEMH MEPCOHANBHBIMH [JaHHBIMM DabOTHMKA, KOTOPHIE HEOOXOMMMBI Ui
BBINIOJIHEHHS YKa3aHHBIMH [IPEICTaBUTEISIMY UX (YHKIIHIA.

6.5. Ilepenaya nepcoHaNbHBIX JAHHBIX OT AepsKaTesis M ero HpefcTaBUTeNei
BHEIIHEMY [TOTPEOUTENO MOXET JOILyCKaThCsAd B MHHMMANBHBIX 00BbeMaX U TOJBKO B
LeNIX BBINOJHEHHs 3a1ad, COOTBETCTBYIOINMX OOBEKTHBHOM IpuuuHe cbopa STHX
IAHHBIX.

6.6. Bce Meprl konbuaeHImManEHOCTH mpu c6ope, o6paboTke M XpaHEeHHH
IEPCOHANBHBIX JaHHbIX PACTIPOCTPAHAIOTCS KaK Ha OyMajkHble, TaK U Ha 3JIEKTPOHHbIE
(aBTOMaTH3MPOBaHHLIE) HOCHTETH HH()OPMALHH.

6.7. He pomyckaercs orBedaTh Ha BONPOCH, CBA3aHHBEIE C Tepeaveit
IepPCOHAIBHOH HHPOpMALIUK 1O TenehoHy uiH dakcy.

6.8. ITo BO3MOXHOCTH IIepCOHATIBHEIE JaHHEIE 00E3TMYUBAIOTCS.

6.9. CllenMayuCT 10 KagpaM BIIpaBe I[epefaBaTh NeptoHANbHbIE IaHHEBIE
PabotHuka B OyxraiTepuro B CiIydasX, YCTAHOBJIEHHBIX 3aKOHONATENHCTBOM,
HEOOXONUMBIX ISl MCIOJIHEHHs 00a3aHHOCTell pabOTHUKOB OyXrajaTepiy

6.10. XpaHeHHe IePCOHANBHBIX MaHHBIX pPabOTHUKOB OCYIIECTBIAETCS
CIIEIIHATIUCTOM II0 KajpaMm, Oyxrantepreil Ha OYMa)KHBIX H 3JIEKTPOHHBIX HOCHTENISX.

6.11. B xampoBoii cnyxOe nmepcoHanpHBIE AAHHBEIE XpaHATCSA HA GyMaKHBIX
HOCHTENIIX B JIMYHBIX Kaprodkax Mo ¢opme N T-2 u NUIHBIX Jenax.

6.12. VuerHsle paHHBle paGOTHHUKOB XpAaHATCS HA SIEKTPOHHBIX
Hocutensnx. Kanmposas ciyx6a obecrieynBaeT UX 3allUTY OT HECAHKIIMOHHPOBAHHOIO
JOCTyIa U KOIIMPOBaHHUSL.

6.13. JluyHele nena ¥ TPYHOBBIE KHIDKKM pabOTHHKOB XpaHATCS B
METaJUTHYECKHX MKadax, celidax, UMEIOIUX HaJIeXHBIE 3aTIOPEI.

6.14. Jluuhble fenma NpPefOCTAaBISIOTCS B PACIOPSKEHME MNODKHOCTHBIX JIMII
JIMIIB B CIEAYIOUX CITydasX:

0  neobxomumocTd o(OpMIICHHS HATPAIHBIX JOKYMEHTOB;
0  dopMupoBaHUs CTATHCTHIECKHX NAHHBIX;
[J ImOArOTOBKH XapaKTEPHCTHKH

6.15. TpynoBble KHWKKH paGOTHHKOB MOTYT IIPENOCTaBIATHCH PabOTHUKAMH
OTZeNa KapoB JIMIIL pabOTHHKAM OyXTranTepuy U WIeHaM KOMUCCHU MO COLUaIBHOMY
CTPaXxOBaHUIO, - NpH HEOOXOAMMOCTH IIPOBEPKH MAaHHBIX O CTPAXOBOM CTaKe
paGOTHHKOB, - I PEIUCHHS BONPOCOB O HPAaBUJIBHOCTH MCHYHMCIEHHS H BBIILIATHI
II0COOHH 110 FOCYapCTBEHHOMY COLMAIBHOMY CTPaXOBaHHIO.

6.16. B Oyxrantepuy nepcOHANbHbIE NAHHBIE XPAHSATCA B (hOpMe IHIEBBIX
c4eToB, TalejeH ydera pabodero BpeMeHH, NPHUKA30B, YBOJBHHUTEILHBIX 3aMTHCOK,
pacYeTHO-IIATEXHBIX BEIOMOCTEH, JIMCTKOB HETPYNocnocobHOCTH paboTHHKOB Joma



TBOpYECTBa.

6.17. YuerHble NaHHBIe PAOOTHHUKOB XPAHATCS Ha 3JIEKTPOHHBIX HOCHUTEISX.
Byxrantepus oOecneuuBaeT HX 3alIUTy OT HECAHKIIMOHMPOBAHHOIO [OCTyMa |
KOIHPOBaHUA.

7. YHHUYTOKEeHHE NePCOHANBbHBIX JaHHbIX.
7.1. TlepcoHaibHble JlaHHBIE XPaHATCS HE JOJBILE, YEM OTOro TpeOyIoT Leu
MX 0OpaloTKH, W OHM TOIJIKAT YHHUTOKEHHIO MO JNOCTHKEHHM Leneidl o0paboTku
WU B clydae yTpaThl HEOOXOOHMMOCTH B UX JOCTHIKEHHH.
7.2. JloKyMeHTBI, coAepiKalllie NepCcoHalbHble JaHHbIE, [TOJICKAT XPAHEHHUIO U
VHUYTOKEHUIO B TIOpsJIKE, IPEeJIyCMOTPEHHOM apXWBHBIM 3aKOHOJATEILCTBOM
Poccutickoit @enepann.

8. locTyn K mepcoHAJBHBIM JaHHBIM COTPY/AHHKA 00y4alolerocs H ero
poauTeJiel (3aKOHHBIX NpeacTaBUuTe eil)
8.1. BHyTpenHm#d moctynm (mocTynm BHYTpu opranuszauuu). [lpaso noctyma «
NEePCOHAITBHBIM JaHHBIM HMEIOT:
- IUPEKTOP;
- 3aMECTHTEJIH JUPEKTOpa;
- CEeLMATIUCT 1O KanpaM;
- TJ1aBHBINA Oyxranrep, Oyxrairep;
- MIearor JAOMOJHUTEIBHOIO 00pa30BaHusd;
- caMm pabOTHHK, OOVYAIOIIMICS M €ro poauTeNd (3aKOHHBIE IpeICTaBUTEIH) -
HOCHUTEIH JAaHHBIX.

Hpyrue corpynHuku JlomMa TBOpuecTBa MMEIOT HOCTYII K IEPCOHAIBHBIM
JAHHBIM TOJIBKO C MUCbMEHHOTO COIIacHsi CaMOI0 HOCUTEs JaHHbIX.

8.2. BHemHwAi# 10CTYII.

8.2.1. K uymcimy mMaccoBeIX moTpeOuTeneil nepcoHalbHbIX AaHHBIX BHe Jloma
TBOpYECTBA  MOJKHO  OTHECTM  [OCYJApCTBEHHBIE M HErocyAapCTBEHHbIC
(YHKLMOHANBHBIE CTPYKTYPBL:

- HaJIOTOBBIE MHCIIEKIIUH,;

- PaBOOXPAHUTEJIbHbIE OPraHkbl;

- OpraHsl CTATUCTUKH;

- CTpaxoBbl€ areHTCTBA;

- BOGHKOMATHI;

- OpraHbl COL[HAIIBHOTO CTPaXOBAHUS;

- MIEHCUOHHBIE (DOHBL;

- TIOApa3ieNIeHusI MyHULUMIIAJIBHBIX OPraHOB YIIPaBICHHU,

8.2.2. Hap30pHO-KOHTPOIIBHBIE OpraHbl UMEIOT AOCTYI K HH(QOPMAIHMH TOJIBKO B
ctepe cBoel KOMITETEHIIUH.

8.2.3. OpraHudzauvy, B KOTOpble COTPYAHHK MOMXET  OCYLUECTBIATE
MepeyrClIeHHs] JeHeXHBIX CpPeACTB (CTpaxoBblE KOMIIAHMH, HErocyIapCTBEHHbIE
MEeHCHOHHBIE (QOHIBI, OIArOTBOpPUTEIbHBIE OPraHU3aLMH, KPEAMTHbIE YYpPexKIEeHHST),
MOTYT MONYYHTh HOCTYI K TEePCOHATBHBIM JaHHBIM pabOTHHKA TOJbLKO B CIYYae €ro
IIUCbMEHHOI'O pa3peLleHHUs.



8.2.4. Ipyrue opranuzaiyi.

‘CBezieHds O paboTalouieM COTPYAHHKE HIIH yXKE YBOJICHHOM MOTYT OBITH
IIpeoCTaBleHbl APYroif OpraHuU3aldHM TOJBKO C IMMCHMEHHOIO 3ampoca Ha Onmanke
OpPraHM3allid, C T[PHIOXKEHHEM KONHMM HOTapHalbHO 3aBEPEHHOIO  3asBICHHS
paboTHHKA.

8.2.5. POOCTBEHHUKU U YJICHBI CEMEH.

[lepcoHanpHbie  OaHHBIE COTPYOHHKA MOryT  OBITH  IPENOCTABIEHBI
DOJICTBEHHHKAM HJIM WIEHaM E€r0 CEMBU TOJBKO C JIMCBMEHHOTO PaspelleHus camoro
COTpYIHHKA. . .

B ciayyae passosa ObiBiuasi cynpyra (Cymnpyr) HMeEIOT NpaBo 0OpaTHThCs B
OpraHM3alMIO C MHCHMEHHBIM 3alpOCcOM O pasMepe 3apabOTHOH ILIAThl COTPY/IHUKA
6e3 ero cornacus. (YK PO).

9. 3amuTa NepcoHATbHBIX JaHHBIX

9.1. Ilom yrpo3off HIM ONACHOCTBIO YTPaThl IEPCOHANBHBIX HaHHBIX
IIOHHMAETC eMUHHYHOE HJIH KOMIUIEKCHOE, PeajlbHOE MM NOTEHIHAbHOe, aKTHBHOE
WM IIAaCCHBHOE IIPOSBIEHHE 3JIOYMBILUIEHHBIX BO3MOXKHOCTEH BHEIIHHUX MM
BHYTPEHHHX HUCTOYHHKOB YIpO3Bl CO371aBaTh HEONAroNpHATHBIE COOBITHS, OKa3bIBATH
necTabuIH3NpyIOlee BO3AeHCTBIe Ha 3alMINaeMyIo HH(OPMAIKIO.

9.2. Puck yrpossl oGsIM HHGOPMAIMOHHEIM PECYPCaM CO3MAI0T CTHXHUIHbIE
OelcTBHS, OSKCTPEMaJbHBIE CUTYallUd, TEpPOPUCTUYECKHE [EHCTBHS, aBapHH
TeXHUYECKMX CPEJICTB M JIHMHUI CBA3H, ApyTrie 00BEeKTHBHEIE 00CTOATEBCTBA, & TAKKE
3aMHTEePECOBAHHbIE U He3aHHTePeCOBAHHEIE B BOSHUKHOBEHUH YIPO3BI LA,

9.3.3ammra [EpCOHANBHBIX  HAaHHBIX  IPEACTABISET  COOOH  XKECTKO
periaMeHTUPOBaHHbBIN u OUHAMUYECKH TEXHOJOTUYECKUHN Tpo1iecc,
IpeNyNpPeXIAIOMUA HapyIIeHue JOCTYMHOCTH, LEIOCTHOCTH, IOCTOBEPHOCTH H
KOHOHIEHIMAIGHOCTH  NEePCOHAIBHBIX  JAHHBIX W, B  KOHCYHOM  CHETE,
obecreyrBaoOLIMi JOCTATOYHO HAIEXKHYI0 0e30MMacHOCTh HHQOpMaIMUd B Iporecce
YIIPaBIEeHYECKOM U MPOM3BOICTBEHHOM NeATETbHOCTH KOMITaHHH.

9.4. «BHyTpeHHSA 3aLUTay.

OCHOBHBIM BHHOBHHMKOM HECAaHKIMOHMPOBAHHOI'O JOCTYIIA K IEepPCOHAbHBIM
JQHHBIM SBIIAETCS, KaK IPAaBHIIO, NEPCOHAN, paboTaomuil ¢ JoKyMeHTaMH H Gasamu
INaHHBIX. PernmameHTalWs AOCTyIa IepcoHana K KOH(QHUIEHIHallbHBIM CBEJICHHUAM,
JOKYMEHTaMH W 043aMd [aHHEIX BXOJHT B UHCIO OCHOBHBIX HalpaBlCHUH
OpraHM3alOHHON 3aluTel MH(QOpPMAalMKM W TpelHa3HayeHa IS pasTpaHuyueHus
TIOTHOMOYHH PpYKOBOIMTENSIMH H CIENMANUCTaMM KoMmnanuu. s 3aluTel
epCOHANBHBIX JAHHBIX PabOTHUKOB HEOOXOMMMO COOJIONATE PsIA Mep: :

- OTpaHHYeHHe ¥ perylaMeHTalMs cocTaBa pabOTHMKOB, (YHKLHOHAIBHBIE
0053aHHOCTH KOTOPBIX TPeOYIOT KOH(PHUAECHIIHAIBLHBIX 3HAHUH;

- crporoe H30bupaTenbHOe W ODOCHOBAHHOE paclpelefieHHe NOKYMCHTOB U
HHGbOpMaIui MeXy pabOTHUKAMHY;

- palHOHABHOE pa3MelleHHe pPabouyMX MeCT pabOTHHKOB, MpPH KOTOPOM
HCKIIIOYaI0Cch Obl OECKOHTPOJIBHOE HCII0Ib30BAHNE 3aUIIAeMON HHPOPMAIHH;

- 3HaHKe pabOTHUKOM TpeOOBaHHI HOPMATHBHO — METOAMIECKUX JOKYMEHTOB
110 3auuTe HHQOPMaLMK U COXPaHEeHUH TalHBI,



- Hamuuue HeOoOXONUMBIX YCIOBHM B IOMEINEHHH JUIA paboTel €
KOH(UICHIMANBHBIME JOKYMEHTaMU ¥ 0a3aMi JaHHEIX;

- ompejiefieHHEe M peTNIaMEHTallus COCTaBa pabOTHHKOB, MMEIIIUX MPABO
nocTyna (BXoaa) B MOMeIIeHHe, B KOTOPOM HaXONHUTCs BRIMHCIHTENRHAL TeXHHUKA;

- opraHu3anys IOPsAKa yHIITOKECHU uHQOPMAaLIUH;

- CBOEBPEMEHHOE BBIABIICHHE HapYIICHHA TpeGoBaHnil pa3peIIUTEeNBHOU
CHCTEMEI JOCTyIIa paOOTHUKAMH NIOJPa3/Ie/IeHUS;

. BOCIHTATENBHAs W  pasbACHUTENbHas paboTa ¢ COTPYAHHKAMH
MOJpasfieieHiss 0 TIPEeyNpPEeNICHUIO YTpaThl HEHHBIX cBedeHuit mpu pabore C
KOH(pUAEHIUATEHBIMA JOKYMEHTaMU;

- He JIOIyCKAETCs BIa4a IMYHEIX Jiel COTpPY/IHUKOB.

9.4.]. 3amura IEPCOHANLHBIX JAaHHBIX COTPYIAHHMKA Ha OICKTPOHHBIX
HOCHTESX. : -

- Bce manku, cojepiKalliie IepcoHalbHble JaHHbIe COTPYAHUKA, NOTDKHDI OBITH
3aIMIIEHE] ITapoJieM, KOTOPEIH coob1uaeTcs CelHaucTy Mo Kaapaw.

90.5. « BHelIHAs 3aiuTay.

9.5.1. Jlng saumMTel  KOHQUACHUWANLHOH — MHQOPMALMH  CO3MAIOTCA
IleTeHanpaBIeHHbIe HeGNIaronpUATHEIE YCIOBHs ¥ TPYAHONPEOAOMUMBIE PEIATCTRIA
JUISL JIMIA, TBITAIOIErocs COBEPIIMTH HECAHKUMOHHPOBAHHDBIH AOCTYI M OBJA[CHHE
urdopmarueii. Llenpro U pe3yibTaTOM —HECAHKIMOHMPOBAHHOTO mocTyna K
HMHQOPMALIMOHHBIM ~pecypcaM MOXKET ObITh HEe TONBKO OBJa/jeHHe LEeHHBIMH
CBeJICHHSMH ¥ MX MCIIONB30BaHKe, HO H MX BUIOM3MCHEHHE, YHUUTOKCHHUE, BHCCCHHIC
BHpYCa, TTOAMEHa, QanbCHQHUKALUS CONePKAHUS PEKBU3HTOB NOKyMEHTA H AP

9.5.2. Tlox THOCTOPOHHHMM JIHIIOM IOHHMACTCH noboe U0, He HMerolIee
HEMOCPEICTBEHHOr0 OTHONIEHMS K JeATENPHOCTA KOMIAHHH, TIOCCTUTENH, pabOTHHUKH
IpyrHUX OpraHM3alMOHHBIX CTPYKTYP. .

[TocTOpOHHME JIMLA HE JOJDKHBI 3HATh DPACTpPeNClICHHC dyukuui, pabouue
IPOLIECCH], TEXHOJOTHIO — COCTaBJIEHHIL, oQopMiIeHHsI, BeleHHs U  XpaHeHWUs
JOKYMEHTOB, Iell ¥ pab04ux MarepHaloB B OTAEIIE epCOHaa.

9.5.3. Jlns 3al0MTEl NEPCOHAJIBHEIX MaHHBIX COTPYAHHKOB HEO0OX0AUMO
cobmonath pamI Mep:

- IOPAIOK MPUEMa, yUeTa 1 KOHTPOJA AEATCIIbHOCTH IIOCEeTUTENIEH;

- IIPOITyCKHOM PEXKHUM ;

- y4eT U MOpPAIOK BbIaYM YI0CTOBEPEHU;

- TEXHUYECKHE CPECTBA OXPaHBl, CHTHAIH3AIHH;

- [OpSIZIOK OXpaHbl TepPUTOPHH, 3aHIH, TOMEILIEHNH, TPAaHCIIOPTHEIX CPEACTB;

- tpefoBaHMs K 3aIlluTe yHOpMAaLMK IpPM HHTEPBBIOWPOBAHWM M
cobeceloBaHUMX.

9.5.4. Jluua, BAHOBHEIE B HApyLIEHMH HOPM, PEryJMpYIOLIHX TOTyHdeHHC,
06paboTKy ¥ 3aIUTY NEPCOHANBHBIX JAHHBIX paboTHUKA, HECYT AMCUMIIMHAPHYIO,
aIMHHUCTPATHBHYIO, T'DaKIAHCKO-TIPABOBYIO HIM YTOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHH C (peliepalbHbIMUA 3aKOHAMH.

0.5.5. Bce numa, CBsA3aHHBIE C IIOJNYYECHHUEM, obpaboTkoil M 3alIUTOH
[epCOHANIBHBIX ~ JAHHBIX ~ JNO/UKHBl  OBITB  YBEIOMICHBI O HepasrialeHun
NIepCOHATBHBIX JaHHBIX.



10.  OrsercTBeHHOCTHL 32 pasrnamenae KOH(pHAeHUHANBLHOI
HH)OPMALHH, CBA3AHHON ¢ MePCOHAILHBIMH A2HHBIMAL

10.1. TlepcomanbHas OTBETCTBEHHOCTh — ONHO W3 IJIaBHBIX TpeOoBaHU K
OpraHM3alil QYHKIMOHHPOBAHMSA CHCTEMBI 3aIl[UThI NIEPCOHAIEHOH HMHQOPMALMK U
obs3aTenpHOE YCIOBHE 06eceye s 3(QEKTHBHOCTH 3TOMH CHCTEMEL.

10.2. PyxoBoauTes, pa3pelaronui JOCTYI COTpPYHHHKA K
KOH(QUAEHUHMATBEHOMY JOKYMEHTY, HECeT [IEPCOHATBHYIO OTBETCTBEHHOCTH 33 MAHHOE
paspelieHue.

10.3.  Kaxnisii corpynuuk KOMIIaHWH, TONy4YaloUMH it paboThl
KOHGUIEHIMANBHBIN  OKYMEHT, Hecer COWHONIMYHYK)  OTBETCTBEHHOCTh 34
COXPaHHOCTL HOCHTENA M KOH(GUIEHIHATFHOCTE HH(BOPMALIHH,

10.4. Jluna, BuHOBHBIE B HapyIICHHE YCTAHOBJICHHOIO 3aKOHOM MOPAAKa
cbopa, XpaHeHHs, HCIIONB30BAHUS HITH PacrpocTpanenust HHGOPMALKK O rpaxaaHax
(IepCOHANBHBIX — NAHHBIX) HECYT  NMCHMIUIAHADHYIO,  aJMHHUCTPaTHBHYIO,
'PKNAHCKO-TIPABOBYIO HJIM  YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
(enepanbHEIM 3aKOHOM,



IIponymeposano, nponHyposano

¥ CKpeIIeHo neyateio  #/~  JucroB
Hupekrop MBY JIO«Xhrv-XKupkosckuii
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